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1. O01mme MoJI0KEHUA

1.1. Hacrosmee IlomoxeHne 06 SIEKTPOHHOM KIacCHOM KypHaie (mamee — Ilomoxenwe)
pa3paboTaHo Ha OCHOBAHWM ACHCTBYIOIIETO 3aKOHONATENbCTBa PO 0 BeICHNY JIOKYMEHT0060poTa
U y4eTa yueOHO-TIeIarOrnIeCKOH NeATENbHOCTH:

denepanmsHOoro 3akoma or 29.12.2012 Ne 273-@3 «O6 obpasoBaHuM B Poccuiickon
denepanuny ¢ I3MEHEHUSIMH OT 8 nexabps 2020 roza;

®enepanbHOro 3aKoHa Poccmiickoit ®emepammm ot 27.07.2006 r. Ne 152-®3 «O
TIepCOHANBHBIX JAHHBIX» B pefakiuu oT 8 nexabpst 2020 roxa;

[lucema MunoGpHayk:m Poccmm ot 15.02.2012 Ne AB-147/07 «O wmeToaMYECKHX
PEKOMEHIAIMSIK 110 BHEAPEHHUIO CUCTEM BEICHHUS JKYPHAJIOB YCIICBAEMOCTH B JJICKTPOHHOM
BUJICY,;

Ilucema DeepaTbHOrO areHTcTBa MO OGpasoBanmio oT 29.07.2009 r. Ne 17-110 «0O6
06€ECIIEYEHNH 3aUTHI IEPCOHANBHBIX TaHHBIX);

TTucema MunucteperBa O6pasosanus u Hayku PO ot 13.08.2002 1. Ne 01-51-088un «O6
OpraHM3allid WCIONB30BAHMS HMHOOPMAIMOHHBIX ¥ KOMMYHMKAIMOHHBIX PECYpCOB B
001e00pa30BaTENBHBIX YIPEKACHUIX),

®enepansHOTO 3aKkoHa Poccuiickort ®emepamum ot 27.07.2006 Ne 149-®@3 «O6

- mHMOpMAITHH, HHbOPMAIMOHHEIX TEXHOTOTHAX ¥ O 3aIuTe HHGOPMAIHI (C H3MEHEHHIMH

Ha 29 nexabpst 2020 rona);

[IprikazoM MHHHECTEPCTBA 3[PABOOXPAHCHHUS M COLMAIBHOTO DPasBUTUS Poccuiickon
Oemeparm ot 26 asrycra 2010 Toma Ne761 «OO  yTBEpXKICHHH EnunHOTO
KBaTH(MUKAIMOHHOTO ~CIPABOYHAKA JODKHOCTEH PYKOBORHTENEH, CICHHANMCTOB U
Cly)amux», pasmen «KBamudUKAIOHHBIC XapaKTEPUCTHKH JOJDKHOCTEH pabOTHHKOB
06pa3oBaHuL», B KOTOPOM TOBOPHTCS, 9TO B JOJDKHOCTHBIC OOS3aHHOCTH YUUTENA BXOJUT
«OCYIIECTBIEHHE KOHTPOIBHO-OLEHOYHOH TEATENBHOCTH B 00Pa30BaTEIBHOM MPOLECCS C
MCTIONB30BAHHEM COBPEMEHHBIX CIIOCOOOB OIEHMBAHHS B YCIOBHSIX HH(OPMAIHOHHO-
KOMMYHHKAIMOHHBIX TEXHOJOTHA (BEICHHE SIEKTPOHHBIX (OPM NOKYMEHTAIMH, B TOM
UyCIIe HIEKTPOHHOTO JKypHAla M JHEBHHKOB OOYHarOUMXCs)» B PENAKIAM OT 31.05.2011
roja.

1. 2.3 Ocobennocrel, yrB. IIpnkazom MunoGprayku Poccum ot 11.05.2016 N 536 «0O6
yrBepxkaennn OcobeHHOCTEH pexuma pabodero BPEMEHM UM BPEMCHHM  OTABIXA
ITeIaTOTMYECKAX ¥ MHBIX paOOTHHKOB OPTaHM3allii, OCYIIECTBISIONIX 00pa3oBaTeIbHYIO
JESITETHBHOCTBY

[Tucemom MHUHITPOCBELICHUS Poccun oT 01.10.2021 N CK-403/08
«O BeJIeHMH XYPHAJIOB YCIIEBAEMOCTH U BBICTABICHUH OTMETOKY.
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1.2. Dnexrpommsii xypHanm (2X) sBisgercs TOCYAapCTBEHHBIM HOpPMaTUBHO-(QHUHAHCOBBIM
JOKYMEHTOM U BEICHHE €r0 00S3aTeIbHO IS KKIIOTO yIUTEN M KIIACCHOTO PYKOBOIUTEIS.

1.3. DNEeKTPOHHBIM KIACCHBIM JKyPHAIOM HA3BIBACTCS KOMIUICKC IpOTPaMMHEBIX CpPEICTB,
BKITFOUAIOIIMI 6a3y JaHHBIX U CPEICTBA TOCTYIA K HEH.

1.4, DJEKTPOHHEIH KJIACCHBIN XYPHAI CIy)XUT JUIT PEIICHUS 3a/1a4, OMMCAHHbIX B II. 2 HACTOSINErO
[TomoxxeHwus.

1.5. Hacrosmee IIoNOKeHHe yCTAaHABIWBAeT CAMHBIE TPeOOBaHHSA IO BEICHHIO SJICKTPOHHOTO
KypHaJla yCIIeBaeMOCTH/ JIIEKTPOHHOTO THCBHUKA o6yuaromerocs (32K/3/1), ompenensaeT MOHsTHS,
1y, TpeGOBAHS, OPTaHHU3AIMIO B PaGOTy IEKTPOHHOTO KIIACCHOTO XKypHAJIA IIKOTIBL.

1.6. DIEKTPOHHBIN XKYpHAI TOJDKEH HONIEPKUBATECSA B aKTyalbHOM COCTOSHIH.

1.7. Tlomp30BaTENsSMH SICKTPOHHOTO JKypHana SBJISIOTCS: aJIMHHHCTPAIs MIKOJBL, yHUTCIL,
KJTaCCHBIE PYKOBOIUTENH, 00yJaromuecst ¥ POIUTCIIH.

1.8. DIEeKTPOHHBIHN XKypHAI SIBJISIETCS JaCThIO HH(GOPMAIMOHHO-00Pa30BaTEIPHOM CHCTEMBI IIKOJIBL.
19. B cayuae HepbionHeHHs jgaHHOro IlomoxeHws —aIMHUHHCTPAIHL 00pa3oBaTeIbHOM
OpraHM3alli¥i HMMEET IPaBO Hajarare JUCIHUIUIAHADHBIC —B3RICKAHUT B yCTaHOBJICHHOM
TeHCTBYIOIIMM 3aKOHOIATEIBCTBOM ITOPSIKE.

2. 3aga4n, peniaeMple ¢ MOMOMBIO 3JIEKTPOHHOI0 KJIACCHOTO Ky pHAJIA
DIeKTPOHHBIH KYPHAJ HCIIOAB3YETCS JUIS PEITEHUS CISAYIOMMX 3a1aT:
2.1. XpaneHwe JaHHBIX 00 yCIeBaeMOCTH M MOCCINACMOCTH 00yJaroIHXCsl.
2.2. BriBox nHGOpMANUH, XpaHsulelcs B 0a3e NaHHBIX, Ha GyMaKHBIH HOCHTENb U 0hOPMIICHHS
B BUJIE JOKYMEHTA B COOTBETCTBUH C TPEOOBAHUSIMA POCCHECKOTO 3aKOHONATE/BCTEA.
2.3. OmepaTHBHEIA JOCTYI K OLEHKAaM 3a BECh IMEPHON BEICHUS JKypHAJa IO BCEM TIpeaIMETaM B
mr000€ BpeMs.
2 4. ABTOMATH3AIHAs CO3IAHHS TIEPUOIUUECKHX OTIETOB yUUTeIeH U aIMAHUCTPATIHH.
2.5. CBoeBpeMeHHOE MHGOPMHPOBAHWE POMUTEIEH 10 BOIPOCaM yCIEBACMOCTH 1 IOCEIIAEMOCTH
uX JeTeH.
2.6. KoHTpOoNb BHINOIHEHHs 00pa3soBaTeIBHEIX NMPOrpaMM, YTBCPKICHHBIX y4eOHBIM IIIAHOM Ha
TeKyImi y4eOHbIH IO,
2.7. Co3naHwe eIMHOM 6a3bl KaJIeHIAPHO-TEMATHYECKOTO IUIAHHPOBAHMA IO BCEM yueOHBIM
IpeMeTaM ¥ MapajulesisiM KIIacCoB.
2.8. Co3/laHMe ¥ PeaH3aIis QUCTaHIIMOHHBIX yIeOHEIX KYPCOB.
2.9. Co3manne opTdoIro 00yJIaroumXcst, Iearoros.
2.10. Co3maHue yCIOBHIA U JUCTAHIIMOHHOTO KOHCYIBTUPOBaHHAA 3a00JIEBIIUX JCTEH.
2.11. Pa3paboTka i IPOBENEHHUE TUArHOCTAIECKIX U TCCTOBBIX paboT C EBIO IPOMEIKYTOUHOTO U
HUTOTOBOTO KOHTPOJISL.
2.12. ABTOMATH3ANUS CO3JaHUs TPOMEXYTOYHBIX U MTOIOBBIX OTHCTOB yUHTENeH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOIUTENEH 1 8 IMUHHCTPAIINH.
7 13. OGecredeHHe BO3MOXXHOCTH IPSIMOTO OOMICHWS MEXIy yIATCILIMH, aJMUHUCTpAIUEH,
POIUTENSAMHE U 00yJarOIUMHUCS BHE 3aBUCHMOCTH OT MX MECTOTIOTIOKEHH.

3. [IpaBuia 1 NOPSIAOK PAGOTHI € 3IEKTPOHHBIM K/IACCHRIM JKypHAJIOM

3.1. 3amecTHTeNb AupekTopa mo YBP ycraHaBIHBacT MPOrPaMMHOC obecrieuenue, HEOOXOAMMOE
i paboTBl 3JIEKTPOHHOTO JKypHana, Hu obecreurBaeT Hajexamee QYHKIMOHHPOBAHME
CO3IaHHOH IPOrPaMMHO-aIIIIaPaTHON CPEIBL.
32, TloNb30BATENH TMONYYAOT PEKBU3WTEL JOCTYNA K DJIEKTDOHHOMY XYpHAny B CICAYIOMEM
MOPSIIKE:

—  Vuwresi, KITACCHBIE PYKOBOIUTENHN, aIMUHUCTPAIINS, POTUTEIHA 1 00yJaroImuecs MoJy9IaroT

PEKBH3UTHI IOCTYIA ¥ aIMAHUCTpaTopa ), ¢

3.3, KaccHBIe PYKOBOJMTEIM CBOCBPEMEHHO 3alOHAIOT JKypPHAT M CICHAT 34 JIOCTOBEPHOCTHIO
JAaHHBIX 00 0OYYAIOIIMXCS U X POJUTEIIX B COOTBETCTBUH C HHCTPYKITUEH.




3.4. VuuTens akKypaTHO M CBOCBPEMEHHO 3aHOCAT HAHHBIC 06 y4eOHBIX Tporpammax M HX
IPOXOXKIEHAN, 00 YCIIEBAeMOCTH M TIOCCIIACMOCTH 00ydJaromuxcs, JOMAIlHUX 3aJaHusX B
COOTBETCTBHH C MHCTPYKIIUEH.

3.5. 3aMecTHTeNM NUpEKTOpa IIKOMbl 1o YBP ocymecTBiser HEPUOAUYECKUH KOHTPOJIL 32
BEJCHHEM OIIEKTPOHHOTO JKypPHaNa, COICPXKAIlMA MPOLCHT y4aCThs B paboTe, MPOIECHT
o6yJaromumxcsl, He MMEIOIIHX OIEHOK, MPOICHT 06yJaroIMXCsl, UMEIONUX OJHY OLEHKY, 3alHCh
JOMAITHETO 3aIaHHs, yUeT IPOANIEHHOT0 yIeOHOT0 MaTepraa.

3.6. Pogurenu u oOydaromuecs UMCIOT JOCTYI TOJIBKO K COOCTBEHHEIM J@HHBIM U HCIIOJIB3YIOT
3)K/3]], niist ero MpocMOTpa B COOTBETCTBAM C MHCTPYKIHEH.

4. IIpaBa, 00513aHHOCTH
4.1. IIpasa:
411. Bee MOTB30BATENM MMEIOT TpPaBO JOCTYNa K OJIEKTPOHHOMY JYpHAILY CXCIHCBHO M
KPYTJIOCYTOYHO.
4.1.2. Bee IOTB30BATENN UMEIOT TIPaB0 Ha CBOEBPEMEHHBIC KOHCYJIBTALUH 110 BOTIPOCaM paboTHI ¢
3IE€KTPOHHBIM JKYPHAIIOM.
4.1.3. Tlo pe3ynmbTaTaM IpPOBEPKH AIMHHHCTPATOp, yIHTENd M KIACCHBIC PYKOBOIHUTEIH BIIPABE
pacCYNTHIBATH HA MPEMHAAIBHOE BO3HATPAXKCHUE TI0 HTOTaM yueOHBIX IEPHO/IOB.
JIupeKTop INKOIBI HUMECT MPaBo: ‘

- Ha3magarh COTPYAHUKOB IIKOJBI Ha MCIIOTHCHUS 06s3aHHOCTEN B COOTBETCTBUHU C JAHHBIM
IIOJIOXKECHUEM,;

- (603Ha4aTh TEMBI IS 00CYKIEHHUS, KaCAIOIIUACCs y4eOHO-BOCTTUTATENBHOM eATETIBHOCTH,
¥ TIpOIIECCa YIIPaBIICHHS IIKOJIOH;

- IIy6nuKoBaTh MPUKA3HI U TIOJIOXKCHHUS, H3ABACMBIC B IIIKOJIC, B pasznene «JIOKyMEHTED).

3aMecTHTeNb JUpeKTopa Mo YBP uMeeT Ipaso.

— Tlony4aTh CBOEBPEMEHHYIO WHMBHAyaIbHYIO KOHCYNBTAIMIO IO BOmpocam paboTel €
3JIEKTPOHHBIM XKYPHATIOM;

- O6cyxnarh JIOOYI0 TEeMy, Kacarollyrocs yu4eOHO-BOCIIUTATEIBHON ~ NEATEIBHOCTH, U
TIPOIECCa YIIPABIICHHUS IKOTIOMH;

- BeCTH JAYHOE dIEKTPOHHEIE TIOPTHOIHO.

- O6cyxnarh JOOYr0 TeMy, Kacarollyrocs yue6HO-BOCIIUTATENFHOR ~ AEATENIBHOCTH, H
TIpoIecca yIPABJICHHs IKOJIOH;

— CoCTaBIATH IPEICTABJIECHHE JMPEKTOPY MIKOTy Ha TPEMUPOBAHHC yuuTeNned 1o
pesyibTaTaM paboTh C SNEKTPOHHBIM XKYPHATIOM.

- O6CyXmarh ¥ BHOCHTB MPEUIOKEHHUS IO YTy IICHHIO pabOoTHI ¢ HMEKTPOHHBIM XKYPHAIOM H
JTHEBHUAKOM.

VquTeTb-TpeIMETHYK UMEET [IPaBo:

- Tlomyd4aTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM paboTBl € 3JICKTPOHHBIM
KYPHAJIOM,

- @opMupoBaTh CBOM JIEKTPOHHBIC yueGHBIE KypCHI, HWTOTOBBIC, MPOMEXYTOUHBIC U
KOHTPOJLHBIE TECTOBEIE PAGOTEI M HCTIONB30BATH MX TIPH IPOBEICHUM YPOKOB;

- O6cyxnarh JIOOYyI0 TEMy, KacCarollyrocsd yueOHO-BOCIIUTATENBHOM JEATENBHOCTH  H
TIporiecca yIpaBJIeHus! IIKOIIOH;

- O6cyXmaTh ¥ BHOCHTB NPEIIOKECHHAS 10 yITyHIICHUIO pabOTHI C HMEKTPOHHBIM JXYPHAIOM 1
JTHEBHUKOM,

- Tlpu CBOEBPEMEHHOM, IIOTHOM M KaHCCTBCHHOM 3aIOJTHEHUM JJICKTPOHHOTO JKypHaia
GopMmEpoBaTE OTYETHI IIO paboTe B JIEKTPOHHOM BHIC: KanennapHO-TeMaTnIecKoe
IAHHPOBaHKE; VITOTH YCIIeBaeMOCTH TI0 MPEAMETY 32 yueOHnbiit meprox; OTdeT yuuTels-
IpeMETHHKA 110 OKOHYaHUH y4eGHBIX TIEPHOIOB ¥ HTOTOBHIMH;

- Co3maBaThb ¥ IyOIMKOBATH OOBSBICHA] Ha 3JIEKTPOHHOM OCKE OOBSBICHAN];

- BecTH JIAYHOE AEKTPOHHOE TOPTOIIHO.




KaccHBIM PYKOBOOUTEID UMECT IIPABO.

[lonydaTh CBOEBPEMEHHYIO KOHCYNBTAlMIO IO BOIPOCAM paboThl € 3JIEKTPOHHBIM
KypHAIIOM;

O6cyxaaTh OOy TeMy, Kacarollyrocs yueOHO-BOCIUTATEILHOR  ICATEIHOCTH U
TIpoIIecca YIPaBJIeHHs [IKOJION;

I[Ipit CBOEBPEMCHHOM, IONHOM ¥ KAdECTBEHHOM 3amlOIHCHMIH 3IEKTPOHHOTO JKypHaa
yUHTENSIMHA-TPeIMETHAKAMHA (HOPMHUPOBATE OTICTEL 11O paboTe B JIeKTPOHHOM Buze: OTdeT
0 TOCEmAeMOCTH Kiacca (o Mecsmam); [IpeBapHTENbHBIA OTIET KIACCHOTO PYKOBOXUTCIIA
3a yueOHBII mepuon; OTYeT KIIACCHOTO PYKOBOIMTENS 32 yueGupiii mepuoxn; Urorn
yCIeBaeMOCTH KJTacca 3a y4eOHBIA TEPUOZ; CBomHAs BEIOMOCTb ydeTa YCIIeBaGMOCTH
oGyuaromuxcs Kacca; CBO/HAs BEAOMOCTE YI€Ta [TOCEIACMOCTH.

dopMupoBaTh TPH HEOOXOIUMOCTH «VIHQOPMAIMORHOe [HCHMO I POIHMTENEH» B
6yMaXHOM BUJI€ [JIsl BKIICHBAHHs B OOBIMHBIH JHEBHIK 00y4aromerocs;

Co3/1aBaTh ¥ IyOTHKOBATh OOBSBICHNS Ha JICKTPOHHOH OCKE 0OBSIBICHUH;

‘BecTy TUYHOE IEKTPOHHOE TOPTHOIHO.

4.2. Ob613aHHOCTH:
JIWpEKTOp OpPraHu3alliy, OCYIIECTBIIAIONIYIO 00pa30BATENHHYIO AEITEIbHOCTD, 00s3aH:

Pa3pabareiBaTh ¥ yTBEPKIaTh HOPMATHBHYIO M HHYIO JTOKYMEHTAIMI0 00pa3oBaTeIbHOM
OpraHu3aliy 0 BEJCHHUIO DX/DL;

OcCyIIecTBIATE KOHTPOJB 33 BEICHIEM 2K/D]1 me pexxe 1 paza B 4ETBEPTh.

Co31aTh Bce HEOOXOMUMBIE YCIOBUS IJIs BHEAPCHUSA U obecriedenust paboThl 3JEKTPOHHOTO
XypHaJIa B y4eGHO-BOCTIHTATESIIBHON AEATENbHOCTH M TIPOLECCE yIIpaBICHHUS IIKOJION;
IIpemycMarpuBaTh IEHEXKHOE BOSHATPAKICHUC yunuTeaed ¥ KIIACCHBIX PYKOBOZIHUTENEH B
CITydae JOJDKHOTO HCTIONHCHMS IPABHUIL M MOPAIKA paboTHI ¢ AITEKTPOHHBIM XXYPHATIOM IIPH
HAYWCIICHAU TPEMHUM (CTUMYIUPYIOIIAX BBIIIAT), C YU9CTOM HMX HAarpy3KH IIpH pabote ¢
CHCTEMO1.

3aMecTHTeNb aupekTopa mo YBP o6sa3aH:

COBMECTHO C JPYTMMH aIMHHHCTPATHBHBIMH COTPYAHAKAMH paspabaTsBaTh HOPMATUBHYIO
Gasy yueOHOH HOEATCNBHOCTH Ui BEICHHA K/DJl mns  pa3MelicHHs Ha CalTe
06pa3oBaTebHON OpraHu3alluH;

®opMHpOBATh DPACIHCAHWE 3aHATHH IO KiaccaM, yHATEM H KabWHETaM B Havaje
yue6HOTO Toxa. IIpH HEO6XOXUMOCTH TIPOBOIUTE KOPPEKTHPOBKY pacIiCaHus;

TIpoBepATh HANAYKE KaTeHIAPHO-TEMATHIECKOro IIAaHHPOBAHMA B 3JIEKTPOHHOM JKypHase
IIKOJIBI y YUHUTENeH IPeIMETHIUKOB 10 Havasa y4ueOHOTO TO1a;

KOHTpONHPOBATE CBOGBPEMEHHOCT 3aIOJHEHUS SJCKTPOHHOTO XKypHala yIuTeIISIMHU-
TpeIMETHAKAMI M KIIACCHBIMH DYKOBOXHUTEIAMH C moMormpo «OTdera O MIOCTyIE K
KITACCHOMY JKyPHAaIY»;

Co3naBaTh U IyOJIMKOBATH OOBSIBICHUS HA SNEKTPOHHOM OCKe OOBSBICHUN O BPEMCHH M
MecTe KIACCHBIX coOpaHWil, M3MEHCHUSX B pacIHCaHAM H Jpyrofl OIepaTUBHOU
pH(OpMAIIAY VIS yIuTeNeH, 00y JaroIXCs 1 POIUTENEH;,

AHanM3WpoBaTh JAaHHBIE MO PE3yJBTATHBHOCTH yueGHOM ~AEATENBHOCTH ¥ TIPH
HeoOXOMMMOCTH (OPMUPOBATE HEOOXOMUMBIE OTHCTE! B OyMa)XHOM BHIE 110 OKOHYAHUIO
y4eOHBIX IIEPUOJIOB.

Opranu30BaTh BHEAPCHHE D)K/3]1 B opraHu3aIiui, oCyIIeCTBISIOIIEH 00pa30BaTEIbHYIO
JIeITENBHOCTD,

Pa3zpaGoTarh COBMECTHO C aIMUHACTpaImeil IIKOIbI, HOPMaTHBHYIO 6a3y MO BENECHHIO
DX/, :
OBeceunTh BCeX TIOMb30BaTeNell PEKBU3HTaMHU JIOCTYIa K JJIEKTPOHHOMY ypHATY. Bectn
a3y JaHHBIX [OIB30BATENCH ¥ CTATUCTHKY paGOTHI C 3MEKTPOHHBIM XKYPHATIOM;
KOHTpOIHpPOBaTH paboTy C SNEKTPOHHBIM JKYPHATOM BCEX YIACTHUKOB 00Pa3oBaTENbHOH
eSTETHHOCTH: aIMUHUCTPALINH, YIUTENeH, 00yJatommXCs 1 UX pOIUTENIEH;
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O6ecreunBaTh CBOEBPEMEHHYIO KOHCYNIBTAIMIO II0 BONPOCaM pabOTHI C IIEKTPOHHBIM
KYPHAJIOM;

TIpOBOMUTH MKOTBHEIE CEMUHADEL, HAIIPABICHHBIE HA U3y9eHHE BOSMOXHOCTEH 1 CIOCOO0B
paboTHI C ANEKTPOHHBIM KyPHAIIOM;

[lofepKUBaTh CBA3b C POMWTEISIMA M OCYIIECTBJIATh HEOOXOIMMBIC KOHCYNBTAlUU II0
BOIIPOCAM TIOIKIFOUECHHS X paOOTEI C JIIEKTPOHHBIM XKyPHATIOM

PasmelmaTh Ha IIKOJBHOM caliTe HOPMATUBHO — IIPABOBBIC JOKYMEHTHI IO BEICHHUIO
OXK/DBL;

PasMmemarh Ha caifTe 06IE0Opa30OBATENHHONM OpraHM3allii HHCTPYKIMIO MO paboTe ¢
IK/D]1 11 yIEHHUKOB, poquTeNe (3aKOHHBIX IPEICTaBUTENEH), IEAaroros.

O6ecreunTh MEPHI IO GecriepeGoiHOMY QYHKITMOHUPOBAHHIO 3JIEKTPOHHOTO XypHAIa,
KoHTponupoBaTh paboTocmocooHoCcTh cucteMbl D0K/D/T;

OCYIIECTBIATH CBA3B CO CITyKO0M TeXHUISCKOR moIepxke paspaboramka DX/
Onpexmenste Touku oKcruryartamun OX/DJ1 (B coydae HEHOCTATOYHOM TEXHHICCKOH
OCHAIIEHHOCTH 00pa30BaTeNbHOM OpraHu3aluHs).

KaccHbBI pYKOBOIUTEID o0s13aH:

I[TpoxomuTs OOyUeHHs Ha IIKONBHBIX CEMMHApaX, HAMPABICHHBIX HA H3yYCHUC IPHCMOB
paboThI C ANEKTPOHHBIM XKyPHATIOM;

3amoJHATh ¥ CICIUTH 34 aKTYaJbHOCTBIO JAHHBIX 00 0Oy9aroIMXCs CBOETO Kiacca M HMX
POIUTEINSX;

KOHTPOTMPOBATH CBOEBPEMEHHOE (€XKEHENENBEHOE) 3amoTHeHNHe 6a3bl TaHHEIX XK/DLT 06
06y HarOIAXCS YIUTEIAMHU-TPEIMETHIKAME; BECTH MOHUTOPHHT YCIIEIIHOCTH 00yYCHHS;
VHCTPYKTHPOBATH 00YJAIONINXCA ¥ MX POAUTENICH IO BOIIPOCAM PETUCTpaliy B ), ViCIIN
Opraam3oBaTh CGOp KOMIUIEKTa JOKYMEHTOB MO OOCCICYCHMIO 3aKOHOMATEINBHBIX
TpeGOBaHMH O 3aIUTE EPCOHATBHBIX NaHHBIX;

BHOCHTH B OJCKTPOHHEIA JKypH&T (GaKTEl IPOIyCKa 3aHATHH OOydYarOIMMHUCS II0
YBKHUTEIBHON IIPUIMHE,

EXeHENeIbHO KOPPEKTHPOBAaTh BBEICTABIEHHBIC YUATCIIMHA IPEAMETHAKAMU (baxTbI
IPOTTyCKa 3aHATHH 00yJarOIMMHUCS;

OmnoBemarh POAUTENEH HEyCIEBAIOIMX 00yJarommxcs, 00yJaromUXCs, MPOTYCKAOIINX
3aHATHS 10 HEYBKUTEIBHON ITPHYIHHE;

IIpoBOaUTE O6yUeHHE ISl YICHHKOB U POAMTENEH (3aKOHHBIX npecraBuTeneit) mo pabore
c K/ .

OpraanzoBaTh 0OMeH wWHQOpMamwed ¢ O0YJarOIMMHUCS W POAUTEISIMA (3aKOHHBIMHU
IPEICTABUTEIISIMH);

OCYIIECTBIATH KOHTPOJIb JOCTYIa POJMTENEH U 00yIaromuXCs.

VauTenb-peIMETHUK 00s13aH:

TIpoxonuth 0OydYeHHs! Ha IIKONBHBIX CEMHHApaX, HANpPaBICHHBIX HA M3Y9ICHHC IPUCMOB
paboThI C ANEKTPOHHBIM XKYPHATIOM;

3aMOHATh 3IEKTPOHHBINA XKypHaT HEIOCPEICTBEHHO Ha YPOKE MIIM OTCPOHCHO HE IO3AHCE
ueM depe3 2 uaca MOCIE OKOHYAHHMS 3aHATAH O0YydYarOIMXCs —KaKIOro AHA B TOHKaX
skernyararuu DK/O1;

EskeTHeBHO 3aII0IHATE JaHHBIE 110 JOMAITHUM 3a/1aHUAM;

CHCTEMATHYECKH IIPOBEPATH ¥ OICHUBATh 3HAHWs OOYYalOMMXCs, a TaKXkKe OTMCHaTh
MOCEIIAEMOCTD B JIEKTPOHHOM JXKypHAJIE;

VcrpaBlieHre OTMETOK U BEICTABJICHHE OTMETOK «3aIHAM YHMCIIOM) 3alPEIICHO.

1-x Kmaccax 06ydeHHe 6E30TMETOUHOE, AOMAIIHMe 3a/aHus B 30K HE 3ammCHIBAIOTC,
OCYIIECTBIISIETCS 3AITOTHEHHE TEM YPOKOB, yUeT MOCEIAeMOCTH, IBIKCHHIA 00yJaromuxcs,
OOIIeHNE YUUTENS C POTUTETAMHE (3aKOHHBIMH TPEIICTABUTEIISAMA).

Jlns o6BEKTHBHOM aTTeCTalluK O0yYAOIMUXCS 33 UCTBEPTH H y4eOHbIA TOJ] HEOOXOIHUMO
HANM9Ee HEe MEHee TPEX OTMETOK (mpH 1-2-4acoBoif HENENbHOH y4eOHOH HArpyske IO



npenMery) u Gonee (pu y4eGHON Harpyske Gomee 2-X 4acoB B HEZIEI0) ¢ 00A3aTebHBIM
YHCTOM KaueCTBa 3HAHUH 00yYaromerocs 0 MMCEMEHHBIM paboTam;

- B ciyuae mpoBeneHHS MECBMEHHBIX KOHTPOIBHBIX paboT, mpoBepka paGoT yUHTETeM H
BBICTABIICHHE OTMETOK B OJK OCYIIECTBNSETCS B CPOKH, IpPeTyCMOTPEHHEBIE HOpMaMHu
MPOBEPKM MHCEMEHHBIX paboT;

- B cnyyae mammums y ofyuwaromerocss CIpaBKH-0CBOGOMIECHHS OT YPOKOB (pH3HUECKOM
KYJBTYPBI, OLCHMBAIOTCS IOJIOXKHUTETBPHO TEOPETHYECKHE 3HAHWSI 10 HPEeAMETY. 3aIluch
«OCB.» B XypHAJI€ HE JOIMYCKAETCS;

- OTmetku 3a dYeTBepTb W yueOHBIA TOX BBICTABIIMIOTCS B CTONIONE, CIEIYIOMEM
HCTIOCPEICTBEHHO 3a CTOJIOIOM NaThI IIOCTEHETO YPOKa,;

- BoiCTaBIATE MTOrOBBIE OlEHKM O6ydarommxcs 3a YE€TBEPTh, MOJIYTOAUE, TOMd, DK3aMEH U
MTOTOBBIC HE IIO3ZHEE CPOKOB, OTOBOPCHHBIX MPHUKA30M II0 IIKOJIE MO 3aBEPIICHHUH
y4e0HOT0 Ieproa;

- Ilpu  HeoOXomumoCTH — OmOBEmaTh  poMTENEH HEYCMCBAIOIINX  OOYYaroIMXCs,
00y4aromuXxcsl, IPOIYCKAIOIMX 3aHITHSE

— Jlo Hadasa y4eGHOTO ToJla CO3/aTh KaleHIapHO-TeMATHIECKOE IUTAHUPOBAHUE U BHEIPHUTH
€r0 B ONCKTPOHHBIM JKypHal. KommdecTBO 4YacoB B  KaleHIAPHO-TEMATHYECKOM
ITAaHUPOBAHHMH JOJDKHO COOTBETCTBOBATE YIEOHOMY IUIAHY;

- Bectu Bce sammcn mo Bcem yueGHEIM mpemMeraM (BKIFOHAs YPOKH II0 HHOCTPaHHOMY
S3BIKY) Ha PYCCKOM S3BIKE C OOS3aTeNbHBIM YKa3aHHEM HE TOJBKO TEM YPOKOB, HO B TEM
3aJJaHMH 110 YPOKY;

- OrnpenemuTs cOCTaB MOATPYHI COBMECTHO ¢ KIACCHBIM PYKOBOIMTENIEM, TIPH IEIICHUA
Kjacca 1o MpeaMeTy Ha MOITPYINIEL, U COOOIMTE agMHHHCTparopy mo K/DJI. 3amwucu
BECTH MHIMBUIYATBHO KaXKIbIM YUHTENEM, BEAYIIAM [OTPYIIITY;

- Ha crpannne onextporHoro xypmama «TeMBI YpOKOB M 3alIaHHS» BBOIHTEH TeMy,
U3yYEHHYIO Ha YPOKE.

4.3. Kareropuecku 3ampermaercs AOMyCKaTh OGYYAIOMMXCH K pabore ¢ DX mox mormHOM M
11apoJieM IIe1aroroB.

4.4. 3anpereno nepenasats Hocurens DK (brem-HocuTes) ITIOCTOPOHHUM JIHIIaM.

4.5. Pasrnamars mapons Bxozna B cuctemy 0K/ ITIOCTOPOHHUM JIHIIaM.

5. O0mue npaBu/Ia BeleHus ydera
5.1. Brecenne nHMOPMAIHIH O 3aHITHH U 06 OTCYTCTBYIOIIUX JIOJIKHET MPOU3BOANTECS IO (HaKTy B
7ICHD NpOBENCHUs. Eciy 3aHsTHE MPOBOMHUIOCHE BMECTO OCHOBHOTO MPEIIONaBATENS, GbaxT 3aMeHBI
ZI0JDKEH OTPaXaThbCsl B MOMEHT BHECCHHUS YUETHOM 3aITHCH.
5:2. Buecenwe B XypHan MHGOPMAIMHE O TOMAITHEM 3aIaHHM JODKHO IIPOU3BOIUTECS B JIEHB
[IPOBC/ICHUS 3aHSITHS HE IIO3JHEE, YeM uepe3 3 daca IIOCIE OKOHYAHHS BCEX 3aHITHH JaHHBIX
o0yHaromuxcs.
5.3. Pe3ynbTaThl OIEHMBAHHS BBIIONHEHHBIX O6YYAOLIAMHACS paboT TOJDKHBI BBICTABISTHCS HE
nosgaee 10 mHeH CO JMHS WX TIPOBENCHHS. B COOTBETCTBHH C IPHHATBIME B o6pazoBaTebHOM
OpraHW3alMy IPaBIUIIAMHU OIICHKH paborT.
5.4. ApXMBHOE XpaHEHHE YYETHHIX MNAHHBIX OIDKHO IPeIyCMaTpUBaTh KOHTPOIb 34 WX
LETIOCTHOCTBIO U IOCTOBEPHOCTBIO HA IIPOTSHKEHUH BCETO HEOOXOMMOTO CPOKa.

6. Yc10BUs COBMEMEHHOT0 XPAHEHHSI AAHHBIX B 2JIEKTPOHHOM BH/IE U HA OyMaKHBIX
HOCHUTEJIAX
6.1. B cirydyae HeOOXOAMMOCTH HCIIONB30BAHAS JAaHHEX DK 13 3IeKTpOHHOH bopMEI B KayecTBe
[ICYaTHOTO JIOKYMEHTa HH(pOpMAaIms BBIBOIMTCS HA IIEUaTh W 3aBEPSETCS B YCTAHOBJICHHOM
NOpsIKe. ApPXMBHOE XpaHEHHE YYCTHBIX JAaHHBIX Ha OYMaXHBIX HOCHTEISX ITOJDKHO
OCYIICCTBIATECS B COOTBETCTBMM C  ACHCTBYIOIIMM AIMHHHCTPATHBHBIM — DErTAMEHTOM
PocobpHansopa, yreepxaeHHBM Iprkazom MuroGpHayKH Pocenu ot 21 staBapst 2009 r. Ne 9,



6.2. CBomHasd BEJOMOCTh MTOTOBOM YCIIENTHOCTH KJIacca 3a YYeOHBIM T0J BBIBOIHUTCS M3 CHCTEMBI
y49€Ta B TOM BHIE, KOTOPBIA MPEIyCMOTPEH NEHCTBYIOIUME TPEOOBAHUSIME apXWBHOM CIIy»KOBI.
Ecmi namnele 10 y9e0HOMY IOy XpaHATCS B QIEKTPOHHOM BHJE, CBOJHAS BEIOMOCTD MOXET OBITH
IIepe/laHa B apXUB Cpasy [0 3aBEPIICHUH BEICHHUS yIeTa B COOTBETCTBYIOIIEM KITACCHOM JKypHAJIE.
6.3. IIpu BeneHUM ydeTa B 3JCKTPOHHOM BHIE HEOOXOAMMOCTH BBIBONA NAHHBLIX HA II€YATh IS
HCIIOTBb30BAaHMS B  KAueCTBE JOKYMEHTa ONPENENSIEeTCS COOTBETCTBHEM  HCIOJIB3yEMOM
uEopmarmonHol cucteMel 'OCT P MICO 15489-1-2007 «CucteMa cTaHIApTOB TI0 HH(BOPMAIIHH,
OHOMHOTEYHOMY U U3IATENBCKOMY JeNy. Y IpaBieHue JoKyMenTamu. O6mme Tpe6GoBaHMSY.

7. 3aK/II0YATEIbHBIE MOJI0KEHUS
7.1. Hacrosmee Ilonmoxenne 06 3IEKTPOHHOM KIACCHOM JKypPHAJIE SBIISETCS JIOKAIBHBIM
HODMaTHBHBIM aKTOM, MpUHHUMAETCS Ha [lemarormyeckoM coBETE IIKOINBI M yTBEpKmaercs (Tubo
BBOIWTCS B JCHCTBYE) TPUKA30M JUPEKTOpa OPraHU3allUM, OCYINECTBILIOMEN 06pa30BaTelbHYIO
JAESTETBHOCTE.
7.2. Bce m3MEHEHHWs W IOIONHEHHWS, BHOCHMEIE B HacTosmee llomoxeHwme, oopmisroTCS B
IHCBEMEHHOM (DOpPME B COOTBETCTBHH JSHCTBYIOIMNM 3aKOHOAATEIbCTBOM Poccuiickoit Denepanum.
7.3. Tlonoxenne 00 SIEKTPOHHOM KJIACCHOM JKypHAJe MPHHMMAETCS Ha HEONPENENEHHEIH CPOK.
M3venenus U NONONHEHUS K IIONOXEHWIO NPUHHUMAIOTCS B MOPSIIKE, NPEXyCMOTpeHHOM mm.7.1.
sactosmiero [lomoxenus.
7.4. Tlocne mpunstus [lomoxeHus (WM HM3MEHEHWI W JONMONHEHHH OTAENBHEIX HYHKTOB H
Da3sniesioB) B HOBOM PENaKIMK IPEIbITyINas PEIaKINsI aBTOMATHUCCKH YTPAYUBAET CHILY.
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